IIPABHJIA
BHYTPEHHErO TPYIOBOTO pacnopsiaka B
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Hupextop
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pabOTHUKOB OpraHH3alllH)

Hacrosumme Ipasuna B coorBeTeTBHH ¢ TpymoBoM kojekcoM Poccuiickoi ®enepanuu
HHBIMH HOPMATHBHBIMH NPaBOBBIMU akTaMH Poccuiickoif @esepaluu yCTaHABIHBAIOT
peXHMM Tpyda H OTAbIXa HMEET LEbl0 CIOCOOCTBOBATh OPraHM3alMH JEATEIbHOCTH
YKPEIICHHIO TPYIOBOH JHCIHIUIMHEI, PALHOHAIBHOMY HCIIOJIL30BAHMIO pad0Oyuero BpeMeHH
U TIOBBIIEHUIO PEe3YyNETATUBHOCTH MNPO(QEcCHOHANBHON AeATeILHOCTH, PETYIHPYIOT B
HPKIIOO «Anpsnc ®@pance3 — Himxuuit Hoeropoa» (manee no texcry - "Opranusanus”)
NOpPSAZOK IpHeMa ¥ YBOJLHeHHs pabOTHHKA, OCHOBHBIE IIpaBa, OOS3aHHOCTH M
OTBETCTBEHHOCTh PabOTHHKOB M palorojarens, pexxuM paboThl, BpeMsl OTIBIXA, & TAKKe
MEpBI IIOOLPEHUS U B3BICKAHUS.

1. TIPMEM HA PABOTY, IIEPEBOJ] HA IPYTI'VIO JOJDKHOCTE ¥ YBOJILHEHHUE

1.1. Tlpuem Ha paboty B OpraHu3anuu MPOH3BOAUTCS HA OCHOBAHHMH 3aKIHOYEHHOIO
TPYZOBOTO AOrOBOPA.

1.2. Ilpu 3akmioueHHH TPYIAOBOro OOrosopa paboronarens o0s3aH MmoTpeOOBaTh OT
[I0CTYIAIOIErO:

- TPYAOBYIO KHIDKKY, 3@ MHCKJIIOYEHMEM CIIy4aeB, KOrja TpPYyJIOBOH J0rosop
3aKJIIOYACTCS BIIEPBBIE HIIM PA0OTHHK TTOCTYNAeT Ha pabOoTy Ha YCIIOBUSAX COBMECTUTEICTBA,

- MACTIOPT MJIM UHOH JOKYMEHT, yIOCTOBEPSAIOUIHH THYHOCTb,

- JIMIUIOM HJIH MHOM JIOKYMEHT O TIOJYYeHHOM 00pa30BaHUHU (IIOJHOM HIIH HEMOJIHOM)
/WA IOKYMEHT, TOATBEPIKIAIONTH I CIEIMAIBHOCTE HITH KBATH(HKAIHIO;

- CTPaxoBOE CBHUJCTEJILCTBO [OCYIapCTBEHHOIO IEHCHOHHOIO CTPaXOBaHHs;

- TOKYMEHTBI BOMHCKOTO y4eTa - JUIsi BOSHHOOOSI3aHHBIX W JIUL, MOAJIEKAIIUX IIPU3BIBY
Ha BOCHHYIO CITyKOy.

Ilpu 3aTi04eHHH TPYAOBOrO JIOTOBOPA BIIEPBBIE TPYJOBasd KHH)KKA H CTPaXoBOE
CBHIETEILCTBO rOCYJapCTBEHHOIO  IEHCHOHHOIO CTPaxOBaHUS ohopMIIsIOTCS
paboToarenem.

B nmensx Oosee TMONMHOH OIEHKH MNpodecCHOHANBHBIX K JENOBBIX KauyecTB
npuHEMaeMoro Ha paboty paborHuka paboToiaTenb MOXKET IPEAJIOHKUTE eMy NPENCTaBUTh
KPaTKyI MHCBMEHHYIO XapaKTePUCTHKY (pe3ioMe) BBINOJHSIEMOH paHee paOoThHI, a TakikKe
MOTHBAIlHOHHOE ITHCEMO Ha (paHIy3CKOM SI3BIKE, IIPOBEPHUTH YMEHHE IMOJIb30BATHCS
OprTeXHHKOIl, paboTaTh HAa KOMIILIOTEpE U T.1I.



Tlpuem Ha pabory B OpraHu3aluu OCYIIECTBISICTCS, KaK MPABAJIO, C MPOXOKICHHEM
HCIIBITATENBHOTO CPOKA MPOJAOJDKMTEIBHOCTRI0 OT 1 [0 3-X MECALEB. Ycnosue 00
HCIIBITAHUH JOJDKHO OBITH MPSIMO YKa3aHO B TPYJAOBOM JJOTOBOPE.

ITpuem Ha paGoTy OQOPMIAETCA NPUKA30M, KOTOPBIH oObaBisieTcd pabOTHHKY IO
PAacIMCKY B TPEXAHEBHBIN CPOK CO JIHA MOMMHUCAHUA TPYI0BOTO AOTOBOPA.

[Ipy (axTHUecKOM J0MylieHHH paboTHUKa K paboTe paboronaTens 06s3aH 0hOPMHUTE
¢ HMM TpYIOBOH JOTOBOD B IHCBMEHHOH (opMe He MO3JHEE Tpex JHEH cO JHd
(haxTHUECKOro JoNylIeHUs paboTHHKA K paboTe.

1.3. TIpu moctymienud paboTHHKA Ha paboTy MM MEPEBONE €ro B YCTAHOBICHHOM
TopsIKe Ha APYTyro paboTy paboToaaTens 0bs3aH:

- 03HAKOMMTB €ro ¢ IMOpyYeHHON paboToil, yCIOBUAME M OIUIATOM TPy[a, Pa3bACHUTDH
pabOTHHUKY €ro Ipasa U 00I3aHHOCTH;

- O3HAKOMHUTH C llpaBHmamMu TPYAOBOrO pacropsaka (TONOXEHHEM) H APYTUMH
JIOKaJIbHEIMM HOPMATHBHBIMH aKTaMH;

- TIPOBECTH MHCTPYKTAX IO TEXHHKE OE30MacHOCTH, IIPOM3BO/ICTBCHHON CaHHTapHy,
TIPOTHUBONOXAPHOH OXpaHe M JAPYTMM MPaBHIAM OXPaHbl TPYZa, H 00 00s3aHHOCTH IIO
COXPAHEHMIO CBE/ICHHH, COCTaBJIAIOIIAX KOMMEPHECKYIO — HIIH cnyxebHylo — Tainy
Oprasu3alliy, ¥ OTBETCTBEHHOCTH 3a €€ PasrialleHHue WK Nepeaaty ApyruM JIIaM.

1.4. TlepeBoa paGOTHHKA HA HOBYIO NOJKHOCTL O(OPMIISIETCS TTPHKA30M PYKOBOACTBA
Opranu3allid ¢ MHUCBMEHHOTO COTjiacus paboTHMKA W IMOANMCAHMEM OTONHMTENBHOrO
COrNalleHusl K TPYAOBOMY JOTOBOPY, B KOTOPOM OIHKCBHIBAIOTCS HOBBIE YCIOBHA TPyna
paGOTHHKA, & TAKKe MOTYT BHOCHTBCA H3MEHEHHS B IPYTHe YCIOBUS TPY/IOBOTO I0TOBODA.

1.5. Ipekpalenue TPyIOBOTrO JIOTOBOPA MOXKET MMETh MECTO TOJBKO II0 OCHOBAHUAM,
NpeayCMOTPEHHBIM TPYI0BBIM 3aKOHOIATEBECTBOM.

PaGOTHMK MMEeT IIpaBO pPacTOPrHyTh TPYZOBOH JIOTOBOp, 3aK/OYEHHBIH Ha
HeONpe/eNeHHbIHA CPOK, TUCHMEHHO IPeIyIpeIuB 00 3ToM padoTOAATEs 3a IBE HE/IENH.

[To MCTEUEHHH YKA3aHHOTO CPOKA Mpe/yHpexaeHus 00 yBONLHEHHH PaOOTHHK BIIPaBe
npeKpatuTh paboTy, a paboToaaTenb 00s3aH BBIATE EMY TPYAOBYIO KHHIKKY M IPOM3BECTH C
HHM pacuerT.

[Io JOrOBOPEHHOCTH MexIy pabOTHMKOM M aIMHHHCTpalued TPYAOBOH IOroBOp
MO3KET OBITh PACTOPIHYT B CPOK, O KOTOPOM IIPOCHT pabOTHHK.

CpouHbIii TPY10BOH TOTOBOP MOXeT OBITh PAaCTOPTHYT 110 MHUIMATHBE PabOTHHKA, TIO
COTJIAIICHHIO CTOPOH M HHBIM OCHOBAHUAM, peaycMoTpeHHsM TK PO.

IIpexpameHue TPyAOBOro A0r0oBopa ohopMiIseTcs npukazoM no OpraHu3ammio.

JIHeM YBOJILHEHHUS CUMTAETCS! IOCIEIHHUH JeHb PabOThL.

2. OCHOBHGBIE ITPABA, OBSI3AHHOCTY U OTBETCTBEHHOCTb PABOTHHKOB

2.1. PaboTHUK UMEET IPaBo Ha:

- IpeloCTaBieHre eMy paboThl, 00YCIOBIEHHOH TPYIOBEIM TOTOBOPOM;

- pabouee MECTO, COOTBETCTBYIOIIEE YCIIOBHSIM, IIPEIyCMOTPEHHEIM
roCyJIapCTBEHHBIMHE CTaHIAPTAMH OpraHu3aliu i O€30MaCHOCTH TPYIa;

- CBOEBPEMEHHYIO H B [IOJHOM 00BEME BBIMLIATY 3apa00THOMN MIAThl B COOTBETCTBHH CO
cBoel KBaTHMHKAIHMEH, CIOMKHOCTHIO TPYAA, KONHYECTBOM M KAYECTBOM BBLINOIHEHHOH
paboThl;

- OTHBIX, oOOecleuuBaeMBIi YCTAHOBICHHEM HOPMAJIbHOM TPOIODKUATEIBEHOCTH
pabouero BpeMeHH, [PEJOCTABICHHEM EXEHECNbHBIX BBIXOMHBIX MAHCH, Hepaboumx
Ipa3/HAYHBIX THEH, OIJJAYMBAEMBIX €)KETOIHBIX OTIIYCKOB;

- MONIHYIO JOCTOBEPHYIO MH(pOpMaIHIo 00 YCIOBHAX Tpyda M TPeOOBAHMSX OXPaHBI
TpyZa Ha pabouyeM MecCTe;

- mpodeccHOHANBHYIO IIOATOTOBKY, MEPENIOATOTOBKY M  ITIOBLIIEHHE —CBOCH
KBaMM(UKAIMK B [IOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM PO,

- 3alUTy CBOMX TPYHOBBIX IIpaB, CBOOOA M 3aKOHHBIX HMHTEPECOB BCEMH HE
3alpeIleHHBIMU 3aKOHOM CIIOCO0aMH;

- obfs3arenpHOE COLMANBHOE CTpPaxOBaHHE B  ClydasdX, IPEIYCMOTPCHHBIX
3aKOHOAaTeNsCTBOM PO,



2.2. Paborauxun OpraHu3aiuy J0DKHEL

- J1I00POCOBECTHO BBHINOJHATL CBOH TPY/IOBBIE OOS3aHHOCTH, CBOEBPEMEHHO H TOUHO
BBIIIOJIHATL BCIO INOPYYCHHYIO paboTy, HE MOMYCKaTh HAPYIIEHHH CpPOKA BLITOIHEHHS
3a/IaHUH, HCII0JIb30BATh BCe pabovee BpeMsl 0 HA3HAYEHUIO, BO3AEPIKHBATLCS OT JEiCTBHIA
OTBJIEKAIOIIMX OT BBIIONHEHHS MPSMBIX TPYIOBBIX 00s3aHHOCTEH, cOOMIOMATh TPYIOBYIO
JMCLHILTHHY ¥ [TpaBHJia BHYTPEHHErO TPYLOBOTO PaCIOPsiIKa,;

- YNy4IllaTh Ka4ecTBO paboThl, ITOCTOSIHHO MOBBILATH CBOM MPOeCcCHOHANBHEIN U
KYJIbTYPHBIH YPOBEHD, 3aHHMATHCH CaM00Opa30BaHHEM;

- IIOJUIEPIKHUBATE YHCTOTY H MOPSIOK Ha CBOeM paboueM MeCTe, B CIIYKEOHBIX U IPYrHX
MOMCIICHUSAX,  cOOIOATh  YCTAHOBJEHHBIH  IMOPSAOK  XpaHEeHUs  JOKYMEHTOB U
MaTCPHAIBHBIX LIEHHOCTEH, CODIIIONATL MOPSI0K JIeI0ITPOM3BOCTRA;

- 3(Q(}eKTHBHO HCIIONB30BATL [IEPCOHABHBIC KOMITLIOTEPHI, OPITEXHHKY W JPYroe
00opysioBaHKe, YIKOHOMHO H PAIHOHAIEHO PACXOA0BATH MATEPHATBI M YHEPIUIO, MHBEHTAPD
W JIpYTHE MaTepHabHbIe PECYpPChl, OEPEIKHO OTHOCHTHCS K UMYIIECTBY paboTo/1areis;

- cobo/IaTh HOPMBI, MPaBMJIA ¥ HHCTPYKUHH [0 OXpaHe TPy/a, NPOU3BOACTBEHHYIO
CaHUTapHIO, IIPAaBHJIa IIPOTHBOIIOKAPHOH 6E301MacHOCTH;

- He pasrnamark Kak B Poccuu, Tak u 3a py0eskoM CBEeNCHHH, MOJyYEeHHBIX B CHIIY
CiryxeOHOro  MOJIOXKEHUST M COCTARISIOMIMX — KOMMepueckyio  (ciyxkebHyio) —Taiiny,
pacnpocTpaHCHHUE KOTOPOH MOKET HaHecTH BpeJ, OpraHu3alHio W/1iK ero paboTHHKAM;

- BBINIOJIHATE MHEBIE O0A3aHHOCTH, NPELYyCMOTPEHHBIC TPYJOBBIM 3aKOHOIATEILCTBOM
Pd.

2.3. Kpyr oOsi3aHHOCTEH, KOTOpBIE BBINOJIHSET KAXKABIH pabOTHUK 110 CcBOEil
CHCIHAILHOCTH, KBalA(DHKALKMH, MOJDKHOCTH, OIPEACISIETCSs TPYJOBBIM JIOTOBOPOM H
JIOJDKHOCTHOH MHCTPYKIHEH.

2.4. OreeTcTBeHHOCTD paboTHHKa OpraHu3aiuy.

Pabotiuk Oprannzauun  o6s3aH  BO3MECTHTL pafOTONATENIO [PHUMHEHHBIH  eMy
NPsIMOM ICHCTBUTCIILHLIA yiiepd. Henonyuennsie j10x0/ib! (YIIyIIEHHAs BBIT0/[A) B3bICKAHHIO
¢ pabotHuKa He nojuiexar. [Tox npamMbIM JieHCTBHTEBHBIM yIIEPOOM MOHUMAETCS PealbHOe
YMEHBUICHHE HAJIMYHOIO HMYIIECTBa padoToJaTe/s HIH YXYALICHHE COCTOSHUS YKAZAHHOIO
MMYIIECTBA (B TOM YMCIIC UMYMIECTBA TPETHUX JIMLL, HAXOJSIIErocs y padoToaarens, eciu
paboTo/aTeENnh HECET OTBETCTBEHHOCTh 38 COXPAHHOCThH JTOT0 HMYIIECTBA), a4 TaKiKe
HCOOXOAUMOCTL Juls paboTofaTels MPOM3BECTH 3aTparhl JIMOO M3JMINHME BBILIATLI Ha
NpHOOpeTEHHE HIIM BOCCTAHOBIICHHE UMYIIIECTBA.

PaboTHHK HECET MaTepualibHYIO0 OTBETCTBEHHOCTL KAK 3a MPSIMOH JeHCTBHTEILHBIN
yuiep0d, HENOCPEJACTBEHHO IPUMHHEHHBIH UM paboToAaTellio, TaK H 3a yieps, BOSHUKIIHI Y
paboTo/iaTesis B pe3ybTaTe BO3MEILECHHS UM yinepOa HHBIM JIMIAM.

3. OCHOBHBIE IIPABA, OBA3AHHOCTHU U OTBETCTBEHHOCTL PABOTOIATEJIS

3.1. Pabotonarens uMeer npaso:

- 3aKJH0YaTh, U3MEHSITH H PACTOPraTh TPYUOBBIE JIOIOBOPBI ¢ palOTHUKAMHU B [TOPSJIKE
M Ha YCIIOBHUSIX, KOTOPBIE YCTAHOBRIIEHBI 3aKOHOIATENLCTBOM PD;

= BECTH KOJUICKTHBHBIC [IEPETOBOPBI M 3AK/II04aTh KOJUIEKTHBHBIE JOTOBOPEI;

- IOOLIPSITH PAOOTHUKOB 3a 100POCOBECTHBIH A (HEKTHBHBIN TPy,

- TpeboBarh OT pabOTHHKOB MCIOJIHEHHSI HMH TPY/I0BbIX 00s3aHHOCTEH M GepesKHOro
OTHOWICHHA K MMYILIECTBY pa0oTOJaTeNsl U APYruX pabOTHHKOB, COOJIOJEHHS NPaBUI
BHYTPCHHErO TPYJIOBOI'0 pacnopsiaka opraiHu3aiiiu;

- [pUBJICKaTh PaOOTHHKOB K AHCHMIUIMHAPHOH W MATEpHalbHOH OTBETCTBEHHOCTH B
[IOpSAKE, YCTAHOBIEHHOM 3aK0OHOJATENLCTBOM P

= [PUHHUMATb JIOKAJILHLIC HOPMAaTHUBHEIC aKThI;

3.2. Paboronarens obs3an:

- CODJIOZATL 3AKOHOJIATENILCTBO O TPY/IE, JIOKATbHBIE HOPMATHBHBIE AKTHI, YCIIOBHS
TPY/JOBBIX JIOTOBOPOB;

- IPEAOCTABIATE paboTHHKAM paGoTy, 00yCIOBICHHYIO TPYIOBBIM IOTOBOPOM;



- IPaBHIBHO OPraHH30BBIBATE TPYA pabOTHHKOB HA 3AKPEILICHHBIX 33 HUMH pabounx
MecTax, ofecrieunB HEOOXOMMMBIMH  IIPHHAMIEKHOCTAMI - H OprTeXHUKOH, Cco3/aBas
3j10poBble W Oe30MacHbIe YCIOBUS TPYHA, COOTBETCTBYIOIIME [IPaBUIIaM [0 OXpaHe TpyJa
(TexHuKe Ge30TIaCHOCTH, CAHUTAPHBIM HOPMaMm, [POTHBOIIOKAPHBIM paBUIIaM);

- obecreunBaTh CTporoe COOJIIOAEHHE TPYMOBOH  JMCUMIUIMHBL, ~OCYIICCTRIATH
OpraHM3alHoHHyI0 PaboTy, HANpaBICHHYIO Ha ycTpaHeHue IMoTeph pabouero BPEMEHH,
IPUMEHSTH MEPBI BO3ICHCTBHS K HAPYIIHTE/IAM TPY/A0BOH JUCIHIIIHHBL

- coBI0IaTE OTOBOPEHHBIE B TPYIOBOM J0IOBOPE M [Tosnoxkenun o0 omuiare Tpyia
MIPEMUPOBAHIH YCJIOBHS OIIAThl TPy/d, BbIIABATH 3apaboTHYIO 1UIaTy B YCTAHOBJICHHBIC
CPOKH;

- cnocobcrBoBarh  paboOTHMKAM B IOBBINICHUM  MMH cBOell  KBaIM(pHUKALUH,
COBEPUICHCTBOBAHMK MPO(ECCHOHATBHEIX  HABBIKOB TyTeM HampapjeHuss Ha Kypeel U
TPEHUHIH;

- oBecreunBaTh ObITOBBIE HYX/IBI PabOTHHKOB, CBSI3AHHBIE C HCIIOJIHCHAEM UMH
TPYIOBBIX 003aHHOCTEH;

- OCYIMIECTBISTh 00s3aTeNbHOEe CONMAIBHOE CTPAXOBAHHC paboTHUKOB B IIOPSIIKE,
YCTaHOBJICHHOM (eziepallbHbIMU 3aKOHAMH;

- BBINOJHSTE HHbIE 00S3aHHOCTH, MPEIYCMOTPEHHBIC TPYAOBHIM 3aKOHO1ATENbCTBOM
Pd.

33. PaGoTojareib, OCYIIECTBIsIE CBOM O0S3aHHOCTH, CTPEMHUTCT K CO3JIaHHUIO
BLICOKOITPO(ECCHOHATEHOIO paGoTOCIOCOOHOrO KOJUIEKTHBA, PA3BHTHIO KOPTOPATHBHLIX
oTHOWICHUI cpeau pPaGOTHHKOB, HMX 3aMHTEPECOBAHHOCTH B pA3BUTHH M YKPEIUIEHWH
nesresbHocTd OpraHu3anuu. .

3.4. OTBETCTBEHHOCTH PabOTOIATEIIS.

Paborojarens o00s3aH B CIydasx, YCTaHOBJICHHBIX zakonomarelcteoM  P®,
BO3MECTHTh PAOOTHHKY HE [OJyYCHHBIH HM 3apalOTOK BO BCEX CIyHasX HC3AKOHHOIO
JUIIEHUS €ro BO3MOYKHOCTH TPYAUTLCH.

Pa6oToaaresb, IPUYHMHUBIIMA yIepd UMYILICCTBY paboTHHUKA, BO3MELIACT ITOT yiepo
B 110JIHOM 00BEME.

[Ipu HapymeHun paboTonaTEIeM YCTAHOBICHHOTO CPOKa BBIILIATEI 3apabOTHOH TIAThI,
OIUIATDI OTNYCKA, BBIILIAT TIPH YBOJIBHCHHHA H JPYrHX BLITIAT, MpUUKMTAIOLIUXCSA PabOTHHKY,
paborojaTens 00s3aH BBILIATHTL HX C yILIaTOH MPOLEHTOB (ICHEKHOH KOMIICHCALUH) B
paszMepe He HHIKE OJIHOH TPEexXCcOTOH JeHCTBYIOMEH B 3TO BPEMsi CTaBKH pehHHAHCHPOBAHHS
IlentpanpHoro Gamka P@ 0T HEBBILIAYCHHBIX B CPOK CyMM 3d KaX/IbIH [IeHb 3aJepikKu
HaupHas CO CIEOYIOIIEro JIHs TOCHE YCTAHOBIEGHHOTO CPOKA  BBIILIATEHI [0 JIeHb
(paxTHUECKOro pacueTa BKIIOTHTE/IBHO.

MopaibHbIil Bpe/, MPUYUHEHHBIA paGOTHUKY HEHNPABOMEPHLIMU JICHCTBAAMM MK
GesneitcTBrEM PabOTOATESI, BO3MEIIAETCS PAOOTHHKY B NeHeXHOH (opMe B paszMmepax,
onpeaessieMbIX COralleHueM paboTHHKa 1 paboTonaTeI.

4, PABOYEE BPEMSI Y BPEMSI OTIIBIXA.

4.1. B COOTBETCTBMM C JEHCTBYIOIIMM 3aKOHOAATEJBCTBOM JUIA paboOTHUKOB
Opranuzaunn paboduee BpeMs - IATH/HEBHAS pafouast Hejellsl MPOAOIKHTENbHOCTBIO 40
yacoB C ABYMS BBIXOJIHBIMH JIHAMHU (CyDOOTA 1 BOCKPECEHDE).

Y paGoronarens yCTaHABIMBACTCS HOpPMMpPOBAHHBIH paboumit AeHb € 9.00 10 18.00.

[lo mnpukasy pyKOBOJACTBA paboOTOAATENs IPH  HATMHUH TPOM3BOICTBEHHOM
HEOOXOAMMOCTH TI0 JIOKIAJHOH pPYKOBOIUTENsl OTACHA (cnyx6bI), COrIacoBaHHOH ¢
paGOTHHKOM, K OTUEIbHbIM COTPYAHHKaM MOXET HPUMCHITLCH CYMMHPOBAaHHBIH y4eT
pabouero BpeMeHH, C TeM HYTOObI IPOAOIDKHTEIBHOCTD paGouero BpeMEHH 33 YUCTHBIH
repuo (MecslL, KBapTai) He MpeBbliana HOpMAIbHOro 11cia pabounx 4acos.

4.13. O6enennbii nepepsis - 1 yac (B nepuon ¢ 12.00 1o 15.00). B npyroe Bpems
oGeIeHHBII ITePEPBIB UCIIOIL30BATH HE Pa3peIlacTCs. .

[lepepsis He BKIIOYAaeTCs B pabouee BpeMsl M HE ONIAIHBACTCS. PaGoTHUK MOKET
HCHOB30BATh €0 110 CBOEMY YCMOTPEHHIO H Ha 3TO BPEMA OTIIYUMTLCA € paboTBhI.



4.14. Haxanyne nepabo4Mx Mpa3JHHYHBIX JHEH MPONOKHTEIBHOCTL pabodero JHs
cokpaluaetcs Ha | gac.

Hepabourmu npazanuuneivu gHsSME B Poccuiickoii Mejepaiyn apasioTes:

1 u 2 siuBaps - HoBbI# roj;

7 ssuBaps - Poxxnectso XpHucToBo;

23 Qespais - Jlens 3amurHuka OTeuecTsa;

8 mapra - Mex/1yHapoIHbIi JKEeHCKUI JIeHb;

I u 2 mas - [Ipa3zanuk Becusl u Tpyna;

9 mas - Jlenn [ToGenpr;

12 urons - [lenn Pocenu;

7 HosOpst - rojoBIHHA OKTAOPLCKOH PEBOIIIOLMH, JIeHb COMIACHS ¥ IPUMHPEHHS;

12 nexabps - enp Koncturyuuu Poccuitckoit Oeneparuu.

[Ipn coBmajieHny BBIXOJHOTO W Hepabouero Mpa3HHYHOrO MHEH BBIXOAHON MIEHD
MCPCHOCHTCA Ha CIEAYIOIHHA [10C/Ie Ipa3IHUYHOro pabovHi JIeHb.

4.17. PabotHuKaM NpenoCTaBISIIOTCS EKETOJAHLIE OTINYCKAa C COXpaHEHHEM MecTa
paboThl M cpeHero 3apaboTka.

Eskerosinbli  OCHOBHOH — OIUIAYMBAEMBIH  OTIIYCK —IPEIOCTABIACTCH  pabOTHHKAM
[POJIOJUKHTENBHOCTLIO 28  kaneHjapHbix guedt. [lpw sroM  orTmyck  jomkeH  OBITh
MCIOJIb30BaH He 1o3anee 12 mecsles mocae OKOHYaHUs TOro paboyero rojia, 3a KOTOpBIA OH
npejpocrasisercsa. Hepaboune npasjaHHUHBIE THH, TPUXOASAIIMECS HA IEPHOJ OTIYCKA, B
HHCJIO KaJICH/IAPHBIX JIHEH OTIIyCKa HE BKIIOYAIOTCS W HE OIUIaYMBAIOTCA. Takike B 4HCIIO
KaJICHJApHBIX JHEH OTIyCka He BIJIIOYAETCS IEPUOA BPEMEHHOHW HETPYA0CnocobHOCTH
pabOTHUKA MPU HATUYUK OOJILHHYHOTO JIKCTA.

4.18. llpaBo Ha MCHOJBL30BAHWE OTIYCKA 3d MEPBBIH rojl paboThl BO3HMKAET Y
pabOTHUKA II0 HCTCYCHHMHM LIECTH MECSLEB €ro HENpepbiBHON paborel B OpraHusaiu.
Otryck 3a BTOpPO# M 1OCHe/yIomHe ToA6I paboThl MOXKET NPEIOCTABIATLCS B JII060E BpeMs
pabouero roja B COOTBETCTBMH C OUEPEJIHOCTBHIO  IPEIOCTABJIEHHS]  €KETOIHBIX
OIJIAYMBAEMBIX OTIIYCKOB (rpa)uKoM OTITYCKOB).

Ouepennocts mpenocTaBneHUst OTIYCKOB (FpadMKk OTMYCKOB) yCTAaHABIHBAETCS
paboTonaTeleM ¢ yU4eTOM IPOU3BOJCTBEHHOH HEOOXOAMMOCTH W MOXKEJAHUH PabOTHHUKOB.
[Ipu  orom ornyck npepocrasisieTcss 10 [HCBMEHHOMY — 3asBJCHHIO  pabOTHHKA,
COrIACOBAHHOMY M 3aBH3HPOBAHHOMY €0 HEINOCPEACTBEHHLIM  PYKOBOJHMTEIEM U
PEeJIOCTABJIEHHOMY 3a IBE HEeJe/IH JI0 Havyalla OTIYCKa.

He mnosnnee 01 nexabpst kaxaoro roma pabOTHHK JOJDKEH COOOLIMTH O CBOHX
[NOKEJIAaHUSIX B OTHOLIEHHH OTIIYCKAa Ha CIEAYIOIHH KaJleHJapHBIA TOJ  CBOEMY
HETIOCPE/ICTBEHHOMY PYKOBOIMTEIIO HIIM HAIPAMYIO B OTJEN KaJIpoOB, OMPEAEIIMB MeCsll
NPOJOJDKHTEIBHOCTD KaXKIOH YacTH OTIIYCKA, JUlsl COCTABJICHHUS I'papHKa OTIYCKOB.

4.19. TIlo corpamenuio Mexay paboTHHKOM H  pabOTOMATENEM  €XKErOJHbIi
ONJIAYMBACMBIH OTIIYCK MOXKET ObITh paszesncH Ha yactd. |lpu arom xoTst 661 0Ha U3 yacTel
3TOTO OTIIyCKa J0JDKHA OBITh HE MeHee 14 KaleHIapHbIX JHEH.

OT3pIB pabOTHHKA W3 OTIYCKa JIONYCKAETCsl TOJNLKO C €O COTNACHS W IO NPHKA3y
pykoBojcTBa paboTojaress. HeucronpzoBaHHas B CBA3M ¢ 3THM uacTh OTIYCKa JOJKHA
ObITh NIpelOCTaBIeHa 110 BeIOopy paboTHHKA B y100HOE JUlsl HETO BpeMs B TEUYEHHE TEKYLIErO
pabouero roja Wix NpHCOEIUHEHA K OTIYCKY 3a CIeAyIOLMH pabounii ros.

[lpu  yBonbHeHMHM  pa®OTHHKY  BHIIIAYHBACTCA  JCHE)KHAS  KOMIIGHCALMS 3@
HCHCIIONIL30BAHHBIH OTHYCK HJIM 110 €ro MHCbMEHHOMY 3asiBJCHHID HEHCITONL30BAHHbIHA
OTIIYCK MOXKET OBITh IIPEIOCTABIICH C MOCIE/YOIINM YBOJILHEHHEM.

4.20. Tlo cemelinbpIM  0OCTOATENLCTBAM M APYTHM  YBAXKHTENILHBIM  [IPUUMHAM
pabOTHHKY MO €ro NHCbMEHHOMY 3asBJACHHUIO MOXET OBbITh NPEJOCTABIEH OTHYCK 063
coxpaHenust 3apabOTHOH IUIATHI, MPOMO/DKHUTEIBHOCTE KOTOPOTO  OIPEIEIseTes 10
COMIAIIEHUIO MEKY pabOTHUKOM U paboToaTeNeMm.

4.20.1. PabGoromarens 06s3an 110 NUCHMEHHOMY 3asBICHUIO pabOTHHKA IIPEIOCTABUTE
oTnyck 0e3 coxpaneHus 3apaboTHOMH MIaThl:

- yuacTHHKaM BOB - 10 35 xaneHlapHbIX IHCH B rojy:

- pabOTAIOLIMM [IEHCHOHEPAM 1O CTAPOCTH - 10 14 KaeHjapHbIX JHEH B rojy;



- pOmMTENAM M JKEHAM/MYHKBSAM BOCHHOCIYIKAIIMX, MOruOIIKMX WM yYMEpPIIUX
BCJIEJICTBIE PAHEHMS!, KOHTY3HH MM YBEUbsl, MOJYHEHHBIX NPH HCTIOMHCHIH 00s3aHHOCTEH
ROCHHOM CITyXObI - 10 14 KaNeHIapHbIX IHEH B TO/y;

- paGoTAaIOIKM UHBAJIMAAM - 110 60 KajeHIapHLIX JHEN B TOJLY;

- pabOTHHKaM B Cllydast pOXICHHS pebenka, perncrpanuu Opaka, CMEpTH DJIM3KUX
POJICTBEHHHKOB - JIO 5 KallCHIAPHBIX IHEH.

421, PaBornuky, yeremno ofydaomuecs B BY3ax, MMEIONIMX rocy/1apcTBEHHYIO
AKKPEIMTAIMIO, [0 3a0YHOM MK peuepHel (opMam oOydeHHMs, HMMEIOT MpaBo lia
JOTIOJHUTEIBHEIE OTIYCKA C COXPAaHEHHEM CPE/IHCTO 3apaboTKa B COOTBETCTBHH C TK PD.

5. TAPAHTHUU PABOTHUKY TTPUA BPEMEHHOM HETPY JOCIIOCOBHOCTH

5.1. [Ipn BpeMeHHOi HETPYHOCIOCOOHOCTH Opranusanysi BBIIIAYMBacT PAOOTHUKY
r10co6ue 110 BpeMEHHON HEeTPYA0CTIOCODHOCTH B COOTBETCTBHH C (eiepalibHBIM 3aKOHOM.

OCHOBAHMEM JUIsl HAa3HAYEHUs 110CO0Hs 110 BPEMEHHOM HETPY/I0CIOCOOHOCTH SIBJISICTCSA
BBIIAHHDI B YCTAHOBJICHHOM MOPsijiKe OOIBHUUHEIH JIMCTOK (JICTOK HETPYLOCTOCOOHOCTH).

5.2. TToco6ue 10 BpeMeHHOH HETPYIOCHOCODHOCTH, KPOME CITyHaes TPYAOBOIO yBebA
IH PO eCCHOHANBHOIO 3a00IeBalMs, BLIIACTCA:

5.2.1. B pasmepe 100 mpoientos 3apaboTka, HO HE follee MaKCHMAaJILHOI'O paszMepa
110cOGHsI, YCTAaHOBICHHOTO ISHCTBYIOMHM 3aKOHOIATENILCTBOM:

- paBOTHUKAM, HMEIOIIMM HETIPEPHIBHBIH Tpy0BOii crax 8 u Goee nerT;

- pabOTHUKAM, UMEIOIIMM Ha CBOCM HOKIMBCHHH TPEX HIIN Dosiee JieTel, He JOCTHITIHX
16 (yuamuecs 18) ner. :

5.2.2. B pasmepe 80 mpouenToB 3apabotka - pabOTHHKaM, HMCIOIIMM HENpePBIBHbIH
TPy HOBOH cTax oT 5 10 8 Jet.

5.2.3. B pasmepe 60 mpoueHTOB 3apadoTKa - paboTHHKaM, HMCIOIIHM HETPEPLIBHBIA
TPYAOBOH CTAXK IO 5 JIET.

8. TTIOOIPEHUS 3A YCITEXY B PABOTE

8.1. 3a BrICOKONPO(ECCHOHANILIOE BLIMOIHEHHE TPYIOBBIX 0043aHHOCTEH, MTOBBIILICHUE
POM3BOAUTENILHOCTH TPY/d, IPOAOJDKUTENIBHYIO 1 Ge3ynpedHyto paboTy  Jpyrue yCrexu B
TPy e NPUMEHSIOTCS CIIEyIONIHE MEPBI ITOOINPCHHS pabotHuKoB OpraHusaluu:

- BBITLJIATA JIEHEIKHOTO BOZHArPAKICHHS B BUAE TPEMHUH.

- IOOIPEHUA U HAr POXKACHHUS;

82. PeweHsHe O TOOLIPEHHH KM HArpaieHUH pabOTHHKA —[PHHAMACTCA
AJMMHHCTPATHBHOIO COBETA OPraHU3alliH,

Pelenye o MOOMIPEHUH WA HArPOKACHUH IIPUHMMACTCS Ha OCHOBAHMHM TTHCHMEHHOTO
[PEACTABICHIS K TOOUIPEHHIO HEMOCPE/ICTBEHHOIO WM BBILICCTOMIICTO PYKOBOIUTEISI.

8.4. TIpH MOOMIPEHHH MM HArpa}IeHHH PaOOTHHUKA B COOTBETCTBHH C ITYHKTOM 8.1
pactosiux [IpaBUi  BBIIIAUABACTCS €/IMHOBPEMEHHOE MOOMIPCHHE B MOPUIKE H Ha
YCIIOBHSIX, YCTAHOBJIEHHBIX [IPHKA30M PYKOBOIAUTEIIA.

8.5. B TpyJOBYyI0 KHIDKKY M JIMUHOE JENOo PabOTHHMKA BHOCHTCS COOTBETCTBYIOLIA
3aITHCh O MOOUIPEHHH UM HATrPaXKIeHHH.

9. OTBETCTBEHHOCTbD 3A HAPYILEHME TPYZIOBOM JUCHMILIMHBI

9.1. 3a HapylIeHHE TPYIOBOH AMCIHMIUIMHGI aIMUHUCTPALMS IPHMEHSACT CICHYIOLIHMC
JUCLIAIIMHAPHDIE B3BbICKAHMSL:

- 3aMEUaHuE;

- BBIFOBOP;

- YBOJIbHEHHE 10 COOTBETCTBYIOLIUM OCHOBAHMSM.

9.2. JIUCIUILIMHAPHBIE B3BICKAHHS TIPUMCHSIIOTCS PYKOBOJACTBOM Oprauusalmn

9.3. Jlo HAJIOIKEHMS! B3BICKAHHS OT HAPYUIMTENS TPYIOBOH JIUCIAILIAHbL JIOTDKHDI ObLIT
saTpeGoBanbl MHCbMEHHble O0BsAcHenus. B ciyyae orkasa paboTHHKa Oarh YKa3aHHOE



00bSICHEHHE COCTABIIACTCS COOTBETCTRYIONHMI akT. OTkas paboTHHKA J1aTh 0OBICHEHUS He
MOKET CIIYIKHTh [IPEMSITCTBUEM LISl TIPUMEHEHUS B3BICKAH M.

Hucunnymnapubie B3bICKAHHS TIPUMEHSIOTCS HEMOCPEACTBEHHO 3a O0HAPYIKEHHEM
[TPOCTYIKa, HO HE IO3/IHEE OJHOIO MECsLd CO JIHs €ro OOHApYKEeHHsl, HE CUYHTas BPCMCHH
Oonesnn uim npeGoBanus paboTHHKA B ornycke. B3bickaHue He MOKET OBITh HAIOKEHO
MO3/HEC MICCTH MCCSLCB CO JIHs COBCPIICHMS NPOCTYIIKA, & MO PE3yJhTaTaM PEeBH3HH HITH
MPOBEPKH (PHHAHCOBO-XO3AHCTBEHHOH ACATENBHOCTH - HE MO3JHEE JIBYX JI€T CO IOHSA €ro
copepiieHns. B ykasaHHBIE CPOKH HE BKJIIOYAETCA BpeMs MPOU3BOJCTBA 110 YTONOBHOMY
Jeny.

9.4. 3a kaxaoe HapYUICHHE TPYAOBOM JUCIMIUIHHLI MOYKET GBITh HANOKEHO TONBKO
O/IHO JINCLIMILTHHAPHOE B3bICKaHHE. [Ipy HaNOWEHNH JUCHHIUIMHAPHOrO B3BICKAHUS JIOJKHDI
YHHUTBIBATLCA  TSOKECTH  COBEPIIEHHOTO [MPOCTYNKA, OOCTOSATENLCTBA, NPH KOTOPBIX OH
COBEPIICH, HPEALIECTBYIOMUAs paboTa 1 OBeACHHE pabOTHHKA.

9.5. [lpukas o npuMeHeHHH NHCLHIIMHAPHOTO B3BICKAHMS C YKA3AHHEM MOTHBOB €rO
IPUMEHEHHUs 00bsBiIsgeTCs (coobmaercs) pabGoOTHUKY, IOBEPTHYTOMY B3BLICKAHHIO, I10J
PacHKCKy B TPEXJHEBHLINA CPOK.

9.6. Ecmm B rTeuenme ropa co aus [IPUMEHEHHA JAWCIHILIMHAPHOTO B3BICKAHHS
padoTHHK He OyIeT MOABEPrHYT HOBOMY JHUCHHIUIHHAPHOMY B3LICKAHHIO, TO OH CHHTAETCS
HE HMCIOUIMM JIHCLHIIMHAPHOTO B3bICKAHMS,

HucuunnunapHoe B3bICKAHUE 10 HCTEUCHHS [OJ1a CO JHS ero HPUMEHECHUS MOYKET OBITD
CHATO @/IMMHUCTPALIMER 110 CBOCH HHHIMATHBE, N0 XOAATAHCTBY HENOCPE/CTBEHHOrO
PYKOBOZMTCIAL  WIH  TPYNOBOIO  KOJJICKTHBA, €CIAM TOJBEPrHYTLIl JMCHHILTHHAPHOMY
B3bICKAHHIO HE COBCPUIMII HOBOTO MPOCTYNKAa H NPOsBHI cebst Kak J106pOCOBECTHBINH
pabOTHHK.

10. MHBIE BOITPOCHI PET'YJIMPOBAHUS TPY IOBBIX OTHOILEHMA

10.1. PaboTHHK MMeeT npaBo JKaJOBAThCS HA NONYILIEHHBIC, [0 €ro MHEHHIO,
HapyIeHHs TpyI0BOTO 3aKOHO/ATENBCTBA W HacTosmux [IpaBui HenmocpeacTBeHHOMY
PYKOBOAMTEIIIO H PYKOBOACTBY OpraHusanuiu.

PaboTHHK BIIpaBe INpPEACTABNATE NPEANOKEHUS 110 YITYUIICHHIO OpraHu3aluu TPyJaa u
[0 IpyIryiM BONPOCAaM, PeryjupyeMbeiM HactoamuM [lonoxennem.

Ykazannple 5ano0sl U IPEJUIOKEHUS PEICTABIAIOTCS B TUCHMEHHOI thopwme.

10.2. Tlpn HaMYHM  MHAMBUYAIBHBIX (KOJIJIEKTHBHLIX) TPYJIOBBIX CIIOPOB  HX
PACCMOTPEHHC W pa3spellCHHE NPOH3BOAUTC B cooTBeTcTBUH ¢ TK P®, (enepansunivu
3aKOHaMH, HACTOAUMMH [IpaBuiamu, mpu 5TOM CTOPOHLI CHOpPa MOMKHBI [PHHAMATL BCE
HEOOXOMMBIE MEPLI JUISl HX Pa3peieHns, B IEPBYIO OUePe/lb, [Ty TeM IIEPEroBOPOB.

10.3. B uensix ynyumenus: MCIonb3oBaHus paGodero BPEMEHH W YHOPSAOUCHHSI
BHYTPEHHHUX MMPOU3BOACTBEHHBIX KOHTAKTOR!

- JOKYMEHTBI Ha MOJMHCL pyKoBoauTessM OpraHu3alMM CHAIOTCS  [OMOIIHHKY
AMPEKTOPA, KOTOPDIH [EPESIAET HX COOTBETCTBYIOIEMY PYKOBOJMTENIO ABANK/IBI B ACHE (KaK
npasuio, 8 10.00.1 16.00) u Bo3BpauiaeT ucnonuurensiv (kax npasuio, B 10.30 u 16.30);

- 1O BOmpocam, TpeOyromMM peliennit  pykoBojcrsa Oprauusaiuu, paboTHUK
oOpaliaerest K PyKOBOAMTENIO OTAENa, a PYKOBOAHTENh OTACHA - K PYKOBOAUTEIIO
Opranuzaius.

10.5. Paboune nomernenus pomKHbl ObiTh 0CBOGOYNIEHB 10 21.00. [Ipu namuunu
MPOU3BO/ICTBEHHOH HEOOXOAUMOCTH B GOJiee IMO3AHEM BPEMEHH HX OCBOGOKICHHS - MO
pazpeniennio pykoBoACTRa paboToaarTes.

10.5.3. Ilepen Tem, kak MOKMHYTH pafouee MECTO B KOHIE pabouero JHs, paboTHHK
JIOJIZKEH 3aKPBITh OKHA M JIBEPH CBOET0 KaOMHETA U BBIKJIIOUHTE CBET.,

10.5.4. Cotpyanuk, yXomsumi DOCHCHAHNM H3 ouca, npoBepseT Bee OKHa, JABEPH H
CBeT.

10.6. 3anpemaercs:

- YHOCHTEL ¢ MeCTa pabOoTel HMYIIECTBO, TIPEAMETHl MIIH MATEPHANIBI, IPHHAUICIKALIHE
Opranmsartiu, Ge3 MOJTYUYeHHs Ha TO COOTBETCTRYIONIEr0 PA3PEIIEHHUS,
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- KypuTb B MeCTax, [Zl¢ B COOTBETCTBHH C TpeGOBaHMSIMU TEXHUKH OE30IIacHOCTH H
[IPON3BOICTBEHHON CAHMTAPUM yCTAHOBJICH TaKOoH 3anper;

- FOTOBWTH THIIY B IIpejienax ohuca;

- BECTH JUIMTEJIbHBIE JIMYHBIC TeICOHHBIC PasrOBOPbI (cBbIIIE 7 MHHYT 3a pabouni
JICHB);

10.7. PaGOTHHKM, HE3aBHCUMO OT JIOJDKHOCTHOTO TOJIOXKCHMI, 00s13aHbl TPOSIBIIATDH
BEYUTHBOCTh, YBaXEHHE, TCPIMMOCTh Kak B OTHOLICHHAX MEXY coboi, TaKk W TIpH
OTHOIIEHUSX C KIIHEHTAMH ¥ MOCETHUTEIIMH.

10.9. C IMpasuiamMy BHYTPEHHEro TPY/I0BOTO PACHIOPA/IKA JIOJIKHBI OBITH O3HAKOMIICHBI
pce paboTHukH Opranusaiuy, BKIoYas BHOBb npuHEMaemMbix Ha paboty. Bee paboTHUKH
OpraHu3aliy, HE3aBUCUMO OT JIONKHOCTHOTO MOMOKEHHIA, 0Bs3aHbl B CBOEH T1OBCEIHEBHOM
paborte coboaTh HaCTOSNIHEC [Tpasuna.



